
   
 

BY ORDER OF THE COMMANDER AFROTC INSTRUCTION 36-2011, 
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activities not considered Practical Military Training (PMT) have been added, and reporting 
requirements for Det/CCs have been simplified. The title "AFROTC Registrar" (AFROTC/RR) 
has been changed to "AFROTC Director of Accessions (AFROTC/DA)" with expanded 
responsibilities for Space Force enrollment allocation (EA) and categorization processes. 
Quarterly audits of cadet records are now directed by the Region Commander to ensure data 
accuracy. Lead management procedures and terminologies have been updated, and detailed 
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CHAPTER 1 – POLICY , ROLES, AND RESPONSIBILITIES  

Section 1 – Policy 

1.1. General. The Air Force Reserve Officers’ Training Corps (AFROTC) program educates, 
trains, and motivates cadets for Department of the Air Force (DAF) commissioned service 
(required by U.S.C. Title 10). This instruction provides guidance for AFROTC staff, regions, and 
detachments to execute the AFROTC mission. 

1.2. Professional Relations. Unprofessional relationships are those interpersonal relationships 
that erode good order, discipline, respect for authority, unit cohesion, and mission 
accomplishment. Cadre will abide by Department of Defense (DoD) Instruction (DoDI) 1304.33, 
Protecting Against Inappropriate Relations During Recruiting and Entry Level Training, 
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Silver Wings (SW) chapters, Scabbard and Blade and Pershing Rifles chapters, alumni interest 
groups, cadet booster clubs, and office-based coffee funds. 

1.7. Funding. In addition to AFROTC-allocated funds, detachments may accept university funds 
as the Aerospace Studies department if those funds are also available to other university 
departments. These funds may be used for all AFROTC operations, including mandatory Practical 
Military Training (PMT). Host universities may also provide scholarship funds directly to 
AFROTC cadets. Cadre may advise universities how to allocate such funds, but only in broad 
general categories (i.e. scholarship cadets, out-of-state cadets, etc.). These institutions may also 
provide funds to student organizations that are military oriented. Air Force units may not solicit 
for funds or raise funds. Cadre should consult with Holm Center/Judge Advocate (JA) if there is 
any doubt as to an event funding source. 

Table 1.1. Fiscal Law Matrix (Developed by the Holm Center Judge Advocate). 

 Expense 

 Transportation Lodging Facility (2) Meals 

 
AF Univ NFE 

(1) AF Univ NFE 
(1) AF Univ NFE 

(1) AF Univ NFE 
(1) 

Base Exposure 
(mand) Y Y N Y Y N Y N N Y Y Y 

Base Exposure 
(vol) N Y Y N Y Y Y N N N Y Y 

PMT (mand) Y Y N Y 



AFROTCI36-2011V3     13 JANUARY 2025 13 

   
 

with the understanding that the activity is not sponsored by AFROTC, is not PMT, and injuries 
could result in loss of AFROTC status and benefits.  

1.9.3. Any activities prohibited in training environments as specified in Departmental guidance 
to include (but not limited to) AFI 1-1, Air Force Standards, and AFI 36-2909_AETC 
Supplement, Air Force Professional/Unprofessional Relationships and Conduct. 

1.9.4. While wearing an AFROTC uniform, cadets may not carry personal firearms IAW DAFI 
36-2903, Dress and Personal Appearance of Department of the Air Force Personnel, and 
DAFI 31-117, 
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1.12. AFROTC Director of Accessions (AFROTC/DA).  

1.12.1. Establishes and executes policies and procedures governing AFROTC accessions. 

1.12.2. Manages the Professional Officer Course (POC) Selection Process (PSP), Space Force 
Enrollment Allocation (EA), and Air Force Specialty Code (AFSC) categorization processes. 

1.12.3. Establishes procedures and policies that govern scholarship programs. 

1.12.4. Manages procedures, policies, and selection boards for Enlisted Commissioning 
Programs (ECP). 

1.12.5. Manages accession requirements, to include eligibility, enlistment, commissioning, and 
disenrollment. 

1.12.6. Provides strategic direction and guidance for the AFROTC recruiting mission. 

1.13. Region Commander (Region/CC). Commanders hold the authority and responsibility to 
act and to lead their unit to accomplish the mission. 

1.13.1. Executes tasks and ensures adherence to policies, procedures, and guidance in their 
region. 

1.13.2. Directs region and detachment administration, operations, and policy compliance. 

1.13.3. Coordinates detachment waiver and Commander Retention Review (CRR) packages. 

1.13.4. Identifies and validates host institutions in their region that qualify for Senior Military 
College (SMC) status. 

1.13.5. Selects recipients 



AFROTCI36-2011V3     13 JANUARY 2025 15 

   
 

1.14.6. Directs safety program, risk management (RM), and determination of high-risk 
activities for all detachment personnel IAW DAFI 90-802, Risk Management, and DAFI 91-
202, The Department of the Air Force (DAF) Mishap Prevention Program. 

1.14.7. Approves high-risk PMT activities and sends RM plan to Region/CC prior to the event. 

1.14.8. May detachment drop (“det drop) any non-contract cadet. 

1.14.9. Serves as or designates a liaison or advisor to AFROTC-associated student 
organizations and NFEs. 

1.14.10. Appoints cadre members to perform detachment duties. 

1.14.11. Nominates cadets or selects recipients for awards and recognition. 

1.14.12. As required, appoints the Test Control Officer and Test Examiner (TE) IAW 
DAFMAN 36-2664_AFROTCSUP, Personnel Assessment Program. 

1.14.13. Commands active duty ECP students and provides Administrative Control for Air 
Force Institute of Technology (AFIT) students. 

1.14.14. Verifies and provides institution tuition rates to AFROTC/DA. 

1.14.15. Ensures scholarship estimates and timely submissions of tuition invoices are entered 
into Web Intensive New Gains System (WINGS). 

1.14.16. Provides oversight of the High School Scholarship Program (HSSP) interview 
process. 

1.14.17. Ranks cadets at the end of each term for purposes of PSP, categorization, scholarships, 
award boards, or as required by HQ AFROTC. The Det/CC Ranking (DCR) will reflect cadets’ 
relative standings amongst their peers within their cohort and is an assessment of a cadet’s 
performance and potential for officership based on the whole person concept. Det/CCs should 
develop a grading rubric which mirrors the standard four major graded areas of Executing the 
Mission, Leading People, Managing Resources and Improving the Unit. 

1.14.17.1. Det/CCs will not use factors for which cadets receive objective scores as a 
primary factor in their rankings. Measures such as GPA and PFA score are already 
combined with the cadet's static ranking to produce the cadet's overall Order of Merit. 

1.14.17.2. General Military Course (GMC) cadets will be ranked within their AS classes. 

1.14.17.3. Professional Officer Course (POC) cadets will be ranked within their fiscal year 
of commissioning. 

1.14.18. Reviews locally produced advertising and promotional (A&P) materials. 

1.14.19. Reviews and approves the detachment recruiting plan. 
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1.14.20. Ensures applicants and cadets comply with accessions guidance, including DAFMAN 
36-2032, DAFI 36-2903, and all supplemental guidance. 

1.14.21. Manages ROTC Monthly Status and Payment Report IAW Holm Center Instruction 
(HCI) 65-101, The AFROTC Cadet Payment Programs. 

1.14.22. Ensure creation of Defense Travel System (DTS) profiles and travel orders for cadets 
IAW DoDI 4515.13, Air Transportation Eligibility. 

1.14.23. Ensures non-US citizens do not attend FT, do not receive advanced training, and are 
not contracted. 
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CHAPTER 2 – RECRUITING  

2.1. General Information. The AFROTC recruiting mission is to recruit highly qualified 
candidates to meet DAF officer accession goals. AFROTC recruiting is conducted in accordance 
with DAFMAN 36-2032 and the AFROTC National Recruiting Strategy.  

Section 1 – Roles and Responsibilities. 

2.2. Recruiting Branch (AFROTC/DAR). Leads recruiting efforts on a strategic level for 
AFROTC. AFROTC/DAR: 

2.2.1. Publishes the AFROTC National Recruiting Strategy. 

2.2.2. Provides 





AFROTCI36
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CHAPTER 3 – ENROLLMENT 

Section 1–
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3.3.3. Will not participate in LLAB, PT, or any officer development programs.  SMC Det/CCs 
may allow participation based on their university requirements. 

3.3.4. Will not be issued uniforms. 

3.3.5. Will not be included in Det/CC’s Ranking. 

3.3.6. Will not compete in any selection program. 

3.3.7. Are ineligible for a contract or commission. 

3.4. Applicant Cadet. Applicants are cadets who are seeking a commission but are not yet 
qualified to be an active cadet. Cadets will remain in Applicant status in WINGS until all 
enrollment documentation is complete and any required waivers are obtained. The minimum 
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naturalized US citizens prior to entering the “advanced training” portion of the AFROTC program 
(per Title 10 U.S.C. Sections 2103, 2104, 2111b, and 12201). Advanced training includes FT, and 
the AS300 and AS400 level PMT. Non-US citizens are prohibited by law and DoD instructions 
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Table 3.2. Age Requirements. 
Action/Category/Program Minimum 

Age 
Maximum Age Notes 

Program Entry & ODTs 14 - 1 
Enlistments  17 Before 42nd Birthday 1, 2 
Scholarship Activation 17 30  

(as of 31 December of Year of 
Commissioning) 

1, 2 

Commissioning 18 Before 42nd Birthday 3, 4 
Pilot, Combat System 
Operator (CSO), Air 
Battle Manager (ABM) 

18 Must Enter Rated Training Before 33rd 
Birthday 

5, 6 

Remotely Piloted 
Aircraft (RPA) 

18 Before 40th Birthday 6 

Health Professions 18 Varied 6 
1. If a minor, Parent or Legal Guardian permission Required. 
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3.12.9. Provide the following documents, if applicable: 

3.12.9.1. DD Form 785, Record of Disenrollment from Officer Candidate-Type Training 

3.12.9.2. DD Form 214, Certificate of Uniformed Service 

3.12.9.3. DD Form 368 Request for Conditional Release 

3.12.9.4. College transcript(s) 

3.13. Detachments Actions.  Detachments must:  

3.13.1. Verify the applicant’s US citizenship with the original birth certificate, naturalization 
certificate, or current US passport (identifying the holder as a US citizen, not a non-citizen 
national). Detachments must also verify dual citizenship (if applicable). Refer to Chapter 11 
for information on citizenship requirements. 

3.13.2. Verify the applicant’s social security number (SSN) with the original Social Security 
Card. If cadet has only entered a first and last name but has a middle name enter that in as well. 

3.13.3. Verify the applicant is a full-time student in accordance with Chapter 5. 

3.13.4. Build and/or verify applicant records containing the following items in WINGS (Note: 
applicants who are minors must accomplish hard copy forms with parental/legal guardian 
consent): 

3.13.4.1. Home of Record (HOR).  

3.13.4.2. Primary email address. 

3.13.4.3. Emergency Contact Data. 

3.13.4.4. Enter projected Date of Commissioning (DOC) based on remaining college 
semesters. 

3.13.4.5. Ensure Selective Service number is added for male cadets who are 18 years or 
older and have registered through the Selective Service System. 

3.13.4.6. Privacy Act Statement via WINGS enrollment module or DD Form 2005, Privacy 
Act Statement–Health Care Records. 

3.13.4.7. DDRP MOU via WINGS enrollment module or Attachment 4. 

3.13.4.8. Recruit/Trainee prohibited activities acknowledged via WINGS enrollment 
module or DD Form 2983. 

3.13.4.9. Sports physical form or qualified medical exam in accordance IAW Chapter 8. 
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3.13.5. On the day of AFROTC enrollment: 

3.13.5.1. Certify AF Form 2030, USAF Drug and Alcohol Abuse Certificate or WINGS 
enrollment module. 

3.13.5.2. Certify Civil I nvolvements (CI) in WINGS. 

3.13.5.3 . Enroll Cadet in WINGS with correct AS-level, Term, DOC, etc. 

3.13.6. If applicable, obtain the following forms: 

3.13.6.1. DD Form 4, Enlistment/Reenlistment Document - Armed Forces of the United States. 
Used to verify current Guard or Reserves Status. 

3.13.6.2. DD Form 369, Police Record Check. 

3.13.6.3. DD Form 214, Certificate of Uniformed Service. Note: DD Form 214 needs to be 
certified by AFROTC/DAF for reenlistment eligibility. Exception: ASCP, SOAR, and POC-
ERP selectees identified on the annual ECP PSDM.or
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certificates from the other services, or high school transcripts. Accreditation will be documented 
via a WINGS Cadet Counseling. 
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CHAPTER 4 – SCHOLARSHIPS 

4.1. General Information. This chapter provides guidelines for the administration of AFROTC 
scholarship programs. The AFROTC scholarship programs are authorized by 10 U.S.C. 2107, 
Financial Assistance Program for Specially Selected Members, annual National Defense 
Authorization Acts, and DAFMAN 36-2032. The AFROTC/CC approves scholarship programs, 
selection cycle schedules, the number of scholarship awards, types of scholarships, and the 
qualification requirements for scholarship programs.  

4.2. Purpose & Intent. To provide merit-based academic scholarships as an incentive to attract, 
recruit, and retain a diverse, intellectual, and leadership-focused talent pool of high school seniors, 
high school graduates, and college students whose planned undergraduate fields of study meet 
DAF accessions objectives. AFROTC scholarships are intended to provide financial assistance to 
cadets pursuing an undergraduate program qualifying them for commission into the DAF. 

4.3. Scholarship Programs. AFROTC scholarships are offered through three primary programs 
consisting of the High School Scholarship Program (HSSP), the In-College Scholarship Program 
(ICSP) which includes the Brigadier General Charles McGee Leadership Award (CMLA), and 
the Enlisted Commissioning Program (ECP). 

4.4. Special Scholarship Programs. As DAF requirements necessitate, AFROTC/CC may 
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Table 4.2. Scholarship Categories. 
Category Description 

Critical 

Degree programs that the DAF defines as a criticality rating of 1 or 2; covers all degrees 
designated by Headquarters AF Career Functional Managers in the Department of the Air Force 
Officer Classification Directory (DAFOCD) as a mandatory degree requirement for accessions 
into a specific AFSC. A degree program is not considered critical solely because it is technical in 
nature but is rather based upon demand signals from the DAF Program Guidance Letter (PGL). 
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All scholarships must be activated NLT the end of the 
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Table 4.5. PFA Requirements for Scholarship Nominations and Activations (see Note 1). 
Rule Applicability  Required to 

Nominate? 
 Required to 
Activate? 

Guidance and Timelines 

01 
4-year HSSP (see 
Note 2) 

No No 

Must pass PFA prior to 31 December of their freshman year; if  not, 
suspend scholarship; if cadet fails the PFA the subsequent term, 
terminate the scholarship, and initiate CRR or Disenrollment. 
Exception: cadets unable to meet the 31 December deadline due 
to Medical Recheck Status (MRS) IAW paragraph 8.6 will 
complete the PFA as soon as possible IAW paragraph 8.6.2. 

02 ICSP (see note 4) Yes (see Note 3) Yes Cadets must have passed their most recent PFA. 

03 ASCP, SOAR, POC-
ERP 

Yes Yes 
Official AF PFAs that meet testing timelines as prescribed in 
DAFMAN 36-2905_AFROTCSUP may be used to contract. 
Must be complete PFAs with no exempt portions. 

Notes: 
For all categories, administer PFA IAW AFROTC Sup to 
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4.9.1.5. Suspended. The status of “Suspended” indicates a term of entitlement that is 
ineligible (pe)4m (l)s use by a cadet because the schola (l)sship status is eithe (l)s in suspension m (l)s 
tempm (l)sa (l)sy inactivation. 

4.9.1.6. Billed-in-Full (BIF). The BIF flag indicates a term of entitlement has been fully 
invoiced and the (l)se is no outstanding balance on the cadet’s account eligible to be cove (l)sed 
by the schola (l)sship (pe)4m (l)s the  (l)sespective term. 

4.9.2. Funding Summer Terms/Mini sessions. Cadets may  (l)sequest to apply existing, unused 
schola (l)sship entitlements to summer school and mini-sessions when attendance is mandato (l)sy 
for their major and 





38 AFROTCI36-2011V3     13 JANUARY 2025 

   
 

year institution to a 4-year institution where the scholarship is eligible to be used normal 
scholarship caps apply. 

4.9.7.2. Withdraw or terminate (as applicable) scholarships in situations where the 
contingencies of award will not be met after transferring institutions and/or detachments. 

4.9.8. Secondary Institutions.  Scholarship entitlements are authorized for use towards eligible 
courses at an eligible institution other than the cadet’s primary institution of enrollment.  
Cadets are not authorized to use scholarship entitlements at a school not associated with their 
detachment through either a host or crosstown agreement. To be funded, course(s) taken at a 
secondary institution must meet the following requirements: 

4.9.8.1. The secondary institution must be an active host or crosstown to the cadet’s 
detachment. 

4.9.8.2. Course credit must be approved by the primary institution of enrollment and count 
towards the cadet’s degree program. 

4.9.8.3. Reimbursement will be capped at the lower cost institution rate. 

4.9.9. Montgomery GI Bill (MGIB) & Post-9/11 GI Bill Eligibility. Scholarship/CMLA 
funding may affect eligibility for MGIB benefits after entry onto active duty (see Attachment 
12). Reference Title 38, U.S.C. Section 3011C (3) (B), for further information on MGIB 
education benefits eligibility. Commissioned officers that received an AFROTC scholarship, 
which includes payment for tuition or board, are eligible for the Post-9/11 GI Bill after 
completing their initial service commitment resulting from receipt of scholarship entitlements. 

Table 4.6. Scholarship Terms of Entitlements. 
Length 
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4.10.4.4. Once request is approved, file signed Form 22 in cadet’s vUPRG. 

4.10.5. Counseling subsistence entitlements for 5-



AFROTCI36-2011V3     



42 AFROTCI36-2011V3     13 JANUARY 2025 

   
 

4.11.8. HSSP DoDMERB. AFROTC/DAU will provide a listing of HSSP scholarship 
selectees to DoDMERB. DoDMERB then schedules the physical examination for each 
selectee, notifies the selectee of their status, and sends the medical determination to the 
selectee’s projected detachment. 

4.11.9. HSSP Travel. All HSSP scholarship cadets are authorized Permanent Change of Station 
(PCS) travel allowance for travel to activate a scholarship whether the scholarship is eventually 
activated or not per AFMAN 65-114. Reimbursement for such travel may not exceed the 
distance from selectee’s permanent place of residence, school, or duty station at the time of 
appointment to the institution of primary enrollment. The OPR for travel entitlements is Holm 
Center/Support Directorate of Finance (SDF). 

4.11.9.1. The student does not need to have the scholarship activated before filing the 
voucher.   

4.11.9.2. Outside Contiguous United States (OCONUS) Travel. Detachments will 
coordinate with OCONUS HSSP selectees to provide travel orders prior to departure. 
Government transportation will be directed if possible.  Otherwise, the most economic form 
of transportation will be directed.  

4.11.9.3. HSSP Travel Voucher. Detachments will assist claimants in filing the DD Form 
1351-2, Travel Voucher or Subvoucher. The Det/CC or designated representative must sign 
the “Approving Officer Signature” block verifying the information and forward the 
voucher with three copies of the travel order to the finance office at the support base within 
30 calendar days after travel is completed. 

4.11.10. HSSP Activation. Cadets are required to meet all scholarship activation criteria IAW 
Table 4.4 and under this paragraph and its sub-paragraphs. Failure to meet all activation 
requirements by the end of the term will result in scholarship withdrawal IAW Table 4.11. 

4.11.10.1. All HSSP scholarships must be activated starting the Fall term immediately 
following the scholarship award cycle and no later than the Fall term end date of his or her 
institution of primary enrollment in the AS100 year, unless properly deferred. They must 
also attend all required AFROTC courses, except in cases where late start is mandated by 
the institution of enrollment. In cases where late start is mandated, activation must occur 
during the cadet’s first term and must be within the AY immediately following award. 

4.11.10.2. For HSSP cadets who are unable to activate their scholarship prior to the 
university’s Fall term end date, cadets lose that term of entitlement. Cadets are not entitled 
to payment of tuition for periods for which they are unable to meet scholarship activation 
requirements.  Retroactive payment is not authorized. 

4.11.10.3. No activation deferments will be considered if the scholarship selectee does not 
meet the above requirements except as authorized in paragraph 4.11.11. 

4.11.11. HSSP Activation Deferment. Activation deferments provide one additional term for 
cadets to obtain medical qualification determination (qualified or disqualified). Applicants that 
opt to take a gap semester or year(s) for any reason will have their HSSP scholarship offers 
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withdrawn IAW Table 4.11 and may reapply to HSSP during a later application cycle or may 
pursue an ICSP scholarship once in college. Applicants should be reminded that they cannot 
attend a post-secondary institution as a full-time student during gap-year(s) period if they wish 
to reapply for an HSSP scholarship. 

4.11.11.1. Activation Deferment Eligibility. For eligible cadets, an activation deferment 
may be requested from AFROTC/DAU via WINGS. Deferment requests shall be submitted 
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Notes: 
1. See the United States Department of Education’s Office of Civil Rights Enforcement for a list of 
HBCU classified universities. 
2. Contact your HSI administration offices, if applicable, to obtain a copy of the Grant Award 
Notification to verify Title V grant status.  Notify AFROTC/DAU of any new or expired Title V 
grants. 
3. A host HBCU or HSI has a cross-
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4.14.1. The value of the housing scholarship is capped at $10,000 per year, and bills must be 
submitted through the university bursar’s office. Housing scholarship may be used for only on-
campus housing or university contracted off-campus housing.  

4.14.2.  Boarding costs (i.e., food and utilities) must be separated from the room cost. 

4.14.3. Tuition scholarships converted into a housing scholarship may not be converted back 
into tuition scholarships within the same AY.  

4.15. Scholarship Temporary Inactivation. Temporarily inactivate a scholarship whenever a 
cadet’s scholarship continuation or retention in AFROTC is in jeopardy. The temporary 
inactivation date is the date the commander decided to inactivate the scholarship (this date can be 
a date prior to the date the cadet was counseled). Once the issue is resolved, reactivate the 
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Table 4.9. Conditions for Scholarship Suspension. 
Rule Suspend the scholarship when: 

01 Directed by AFROTC/CC, Region/CC, or Det/CC, even if current guidance directs less severe 
action; a scholarship can be suspended any time a cadet’s actions warrant suspension. 

02 A cadet is issued a second Academic Conditional Event (CE). 
03 A cadet earns a grade of “D” or “F” in an AS Course (any term including LLAB). 

4.17. 
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04 Any condition met in 
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Table 4.13. Unauthorized Reimbursement. 
Rule Reimbursement is not authorized for the following:  
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4.20.2. Invoice Submission. Invoices submitted by the university must be reduced to the 
prorated amount. Payments may not be authorized for the Fall term if the scholarship or 
incentive is temporarily inactivated, suspended, or terminated prior to the close of business on 
the 45th day from the university start date. Temporarily inactivated scholarships or incentives 
reactivated before the end of the term will be paid. 

4.20.3. 45-Day Rule. The 45-day requirement applies only to the Fall term. All scholarship 
payments (tuition and fees), and textbooks must be billed against the next fiscal year no earlier 
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4.21.5. Any changes to the original estimate must be made within 5 workdays of the change. 
Examples of changes: 

4.21.5.1. New scholarship appointments. 

4.21.5.2. Approved additional terms of scholarship not previously reported. 

4.21.5.3. Deleted term of scholarship due to suspension, non-attendance, transfer, or 
scholarship termination. 

4.21.5.4. An estimate in the system for a cadet who will not be paid for a term. 

4.22. Invoices. The detachment must verify and approve host and crosstown invoices for 
scholarship reimbursement before submitting them to Holm Center/SDF for payment. An invoice 
may only be submitted for a cadet with an active scholarship term of entitlement for the term to 
which the invoice applies, and the cadet is in active status in the AFROTC program. The 
detachment must notify the appropriate institution officials when invoices are not received for 
processing within 60 days after the beginning of the first term of the academic year or 30 days 
after the beginning of subsequent terms. Detachments must maintain records of attempts to obtain 
invoices from institutions. 

4.22.1. Invoicing assistance. For questions or assistance with processing tuition and housing 
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4.22.5. Invoice Records. Maintain accounting records for one full calendar year after cadet’s 
participation in AFROTC ends. 



54 AFROTCI36-2011V3     13 JANUARY 2025 

   
 

CHAPTER 5 – STANDARDS 

5.1. Academic Retention Standards. Academic retention standards are those minimum 
institutional and AFROTC grade requirements needed for retention in the AFROTC program.  
Failure to meet academic retention standard may result in dismissal.  Refer to Table 5.1. 

5.1.1. GPA Requirements. Cadets must meet GPA requirements. Detachments will use 
CGPA/TGPA listed on the transcript from the cadet’s school of primary attendance. All GPAs 
are based on the A = 4.00 scale.  

5.1.2. Cadets must earn a “C” or better in all AS classes to be eligible to continue in the 
program. Det/CCs may allow a cadet to retake an AS class the following year, however, the 
cadet will not advance in the program during the intervening period. 

5.1.3. Full-Time Student. The primary institution of attendance determines full-time student 
status. If the institution does not specify full-time enrollment, AFROTC specifies a minimum 
of 12 semester-hours of undergraduate-level courses or 9 semester-hours of graduate-level 
courses. A combination of classes, to include distance learning, non-traditional, or courses 
from other institutions, can be utilized in calculating full-time status if they meet the 
requirements and are accepted by the institution conferring the degree. Failed courses do not 
constitute dropping below full-time status; this includes course re-takes which the school of 
primary attendance may remove from the transcript. Withdrawn courses and incomplete grades 
do constitute dropping below full-time status. Cadets are not required to maintain full-time 
status their final term. Audit courses do not count toward full-time status. 

Table 5.1. Minimum GPA and Enrollment Status Requirements. 

 
For General 
AFROTC 

Membership 

To 
Compete 
in PSP 

To Attend 
FT To Contract 

To Nominate  
for 
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Table 5.3. Academic Conditional Event. 
This schedule applies to scholarship cadets and specifies required follow-on actions by the detachment based on Academic 
CEs accumulated by a cadet’s failure to meet academic standards. Depending on the degree of the academic deficiency,  
the Det/CC or Region/CC may direct scholarship suspension, temporary inactivation, termination, or CRR. 

Rule If cadet’s academic performance reflects: Det/CC will:  
1 Receipt of a “D” or “F” or “F equivalent” in 

any AS course (any term, including LLAB) Suspend scholarship and initiate CRR. 

2 TGPA less than 2.5 Issue Academic CE. 

3 
Failure to maintain Full time Student status 
upon term completion. 

Issue Academic CE. Region/CC may waive the CE if cadet 
dropped below full-time status due to proper withdrawal from a 
university course and withdrawal does not result in a change to 
FY DOC.  

Academic CEs  
1 No scholarship actions required. Det/CC may consider scholarship suspension.  

2 Suspend the scholarship. Region/CC may waive scholarship suspension if  
there are mitigating circumstances. 

3 Terminate the scholarship. Region/CC may waive scholarship termination if  
there are mitigating circumstances. 

 
5.8.2. Higher-
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Issue a second Military CE if cadet does not meet standards within 30 days 
of the subsequent term.  
The Det/CC will not issue a CE for being under BMI.  
Any BF failure outside the three mandatory checks or failure by non-
contract GMC cadet is left to Det/CC discretion. 

7 Official PFA Failure3 (POC, 
Contract GMC, and those 
attending Field Training)  

Issue Military CE. 
 

8 Honor Code Violation 
 

Issue Military CE. Det/CC may waive 1st GMC offense. Region/CC is 
waiver authority for any others.  

9 Removal from FT for cause  Issue Military CE. Adhere to para 10.8.3. 

Military CEs  
2 CEs  
 

Initiate a CRR, investigate for disenrollment, or det d



AFROTCI36-2011V3     13 JANUARY 2025 61 

   
 

CHAPTER 6 – CIVIL INVOLVEMENTS  (CI) 

6.1. General. Applicants and c
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7.4.2. Cadets are not authorized a PNA in their final term prior to commissioning without 
Region/CC approval. 

7.4.3. Unless accredited or waived by Region/CC, cadets must take all required AFROTC 
academic classes.  

7.5. Transfer of AFROTC Cadets. 

7.5.1. Det drop any non-contracted cadet who transfers to Army or Navy ROTC. 

7.5.2. AFROTC/DA must approve conditional release of cont
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7.5.4.5.4. If notified by the gaining detachment that the cadet did not enroll in AS 
classes, the gaining detachment will transfer the cadet's WINGS account back to the 
losing detachment to initiate a CRR, disenrollment, or det drop. 

7.5.4.6. When notified of a pending transfer, the gaining detachment will: 

7.5.4.6.1. Notify the losing detachment when the cadet is gained in WINGS. 

7.5.4.6.2. Update WINGS. Ensure “School of 

7.4.
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CHAPTER 8 – MEDICAL  

8.1. General Information. This chapter covers the medical requirements for contracting a cadet 
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8.2.2. Obtain medical examinations directly from DoDMERB (via help desk) for applicants 
who have completed a physical within the last 24 months with another program. 

8.2.3. All cadets who have had a physical administered must be counseled in writing on their 
responsibility to report changes in medical status, to include mental health, within 72 hours. 
Specifically, cadets must report any medical treatment (to include prescription medication 
other than birth control), illness, injury, hospitalization, or other change in medical status, 
including pregnancy. Reference 8.7.2 for the requirement to report behavioral health 
counseling. 

8.2.4. Upon receiving physical results, input data into WINGS Medical History module, 
Physical Exams section, and Rated Screening Exam module. Note: If physical does not include 
required information for rated screening, additional exam(s) may be required. 

8.2.5. Detachments must report all drops on the same day as the enrollment status change to 
prevent unnecessary waiver processing. Email DoDMERB at dha.ncr.dod-
merb.mbx.helpdesk@health.mil using the template: "The following cadet(s) are no longer part 
of our program. Please change the status to “withdrawn” for the following cadets: Cycle Year 
YYYY: Last Name, First Name (Last 4 SSN)." Confirm the status change on the DODMERB 
site. 

8.3. Validity Periods. Physicals are valid for a limited time depending on the purpose of the exam. 
Update all certified medical physicals in WINGS. 

8.3.1. Accession Physicals (for enlistment purposes). Cadets may not contract until physical 
examination has been certified by DoDMERB, MEPS, or AFRS/AMWD (waivers or MTF 
exams). IAW DAFMAN 48-123, DoDMERB, MEPS, and MTF physicals are valid for 24 
months from the date of exam for contracting.  

8.3.1.1. Detachments will update the physical exam expiration date in WINGS to 24 
months from the date of exam.  

8.3.1.2. If an initial qualified or waived physical examination will expire prior to a cadet 
contracting or nomination to the PSP board (whichever comes first), a one-time, one-year 
extension may be granted.  Upload DD Form 2807-2 to WINGS (medical history) and 
annotate request on DAF 365 TEAMS AMWD. 

8.3.1.3. After a cadet contracts, adjust the expiration date to 60 months or 5 years from 
the date of certification stamp. 

8.3.2. For ECP cadets and cadets who are concurrently serving in the Guard/Reserve, AF Form 
422, Physical Profile Serial Report qualification date must be within 24 months to be valid for 
contracting and include the statement “qualified for accession without a deployment 
limitation.” Guard/Reserve cadets who elect to separate from enlisted service to continue as 
contract cadets and ECP cadets must contract within 24 hours of their date of separatior 





AFROTCI36-
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WINGS and notify AFRS/AMWD. The cadet will remain on MRS until released by 
AFRS/AMWD. Note: Cadets cannot attend Field Training, complete an 



AFROTCI36-2011V3     13 JANUARY 2025 71 

   
 

the 6-month point will not occur except in rare cases. If an extension is granted, it will not 
exceed an additional 3 months. The request for the extension must include a 
prognosis/diagnosis from the attending physician and a get-well date within the 3-month 
period. If the get-well date extends beyond the 3-month period, do not submit the waiver 
request and initiate an administrative disenrollment for medical disqualification. 

8.7.3.2. MRS due to pregnancy will exceed the normal 6 months. Reference paragraph 8.9. 

8.7.3.3. MRS due to orthopedic conditions and/or injuries may exceed the normal 6 
months. Cadets will initially be placed on 6-month MRS. Detachments should send 
medical documents to AFRS/AMWD as soon as possible for assessment.  MRS can be 
extended up to a total of 12 months.  If surgical treatment is required, MRS can be granted 
up to 12 months from date of surgery, but not to exceed a combined total of 18 months. 

8.7.4. Contracted cadets may compete for PSP but cannot attend FT or participate in AFROTC 
physical activities while on MRS. EXCEPTION: Cadets in MRS due to Corneal Refractive 
Surgery may attend FT and participate in physical activities once the treating physician clears 
the cadet for full unrestricted duty. 

8.8.  Change in Medical Status (Non-Contract Cadets). DoDMERB must reevaluate non-
contract cadets who have been medically qualified/certified who have a change in medical status 
prior to contracting. When a change in medical status occurs, the physical is no longer a 
“qualified/certified” physical until reevaluation is complete and the physical is recertified. 
Questionable conditions should be submitted via email with full name and last four of SSN to 
DoDMERB to determine if they warrant evaluation. 

8.8.1. Send changes in medical status directly to DoDMERB via email for evaluation with any 
medical documentation scanned in and attached in PDF Format for DoDMERB review. The 
email will include cadet’s full name, last four of SSN, medical condition warranting evaluation, 
and detachment information (phone/fax number and 
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8.9.2. Cadets must take the PFA NLT the first reasonable opportunity after 12 months post-
conclusion of pregnancy. 

8.9.3. Non-contract cadets will not be allowed to contract or commission until six months after 
the conclusion of the pregnancy. The cadet can be nominated for a scholarship and PSP but 
must meet all AFROTC membership requirements to 
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treatment for their transition may request a total exemption from the Region/CC after their 
Det/CC certifies the member made a full and clear effort but is unable to meet fitness standards. 
A fitness failure is not required for exemption. 

8.10.4. Identity Validation is the responsibility of AFROTC detachment cadre once a final 
determination is made and the cadet submits the required documentation demonstrating a 
change in the cadet’s gender marker. AFROTC personnel will ensure appropriate information 
is updated in WINGS of an individual's identity, using one of the following documents to 
validate an applicant's gender: a certified true copy of a state birth certificate reflecting self-
identified gender, a certified true copy of a court order reflecting self-
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9.6. Lesson Objectives. All  instructors will accomplish the lesson objectives for each AS course 
and LLAB. Instructors may modify a lesson plan provided by Holm Center/DE as long as the lesson 
objectives are presented. 

9.7. Grades. All instructors are responsible for reviewing AS course grades at the end of each term 
to ensure academic standards are met. 

9.8. GPA Standards. Cadre must verify students meet GPA standards (reference Table 5.1). 
Cadets attending universities that do not provide an equivalent grading system will not be able to 
compete for AFROTC programs and may enroll as a participating student. 

9.9. Syllabus. All instructors shall provide a syllabus (written copy if requested) to students. Every 
syllabus must contain the following: 

9.9.1. Attendance Policy. 
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9.10. Cadet Counseling. Cadet counseling provides: 

9.10.1. A means to review performance, verify that cadets understand retention and scholarship 
requirements, scholarship entitlements (if applicable), and/or the consequences for not meeting 
standards. 

9.10.2. A means to mentor cadets, identify positive performance areas, review deficiencies in 
the cadets’ performance, and to motivate cadets to improve performance. 

9.10.3. The necessary documentation for adverse actions such as dismissal, scholarship 
suspension, termination, or disenrollment. 

9.10.4. A means to address any situation that could adversely affect a cadet’s continuation in 
the program or place a cadet’s scholarship or stipend in jeopardy. 

9.10.5. WINGS will be used to document counseling and is not to be a replacement for face-
to-face counseling.  

9.10.6. Face-to-face counselings will be accomplished for conditions outlined in Attachment 
16. 

9.11. Initial and Term Counseling. The Det/CC or cadre must complete and document both an 
Initial and a Term Counseling each Fall term and Winter or Spring term in WINGS. Commanders 
must ensure an initial counseling is conducted covering the requirements outlined in paragraph 
9.12.1, which may be accomplished during a Commander's Call, conference, LLAB, or mass brief. 
The term counseling must be accomplished via face-to-face to the maximum extent possible; for 
this, either in-person or via video teleconferencing will meet the intent of face-to-
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9.13.4. AS class and LLAB instructor grade books (or equivalent) and attendance records and, 
when applicable, scores for all graded items, points or percentages earned by students for each 
graded item, and a final course grade for each student. Retain for two academic years. 

9.14. University Academic Records. The detachment EO will brief the Det/CC on university 
rules regarding academic records and instructor training which are more demanding than the 
requirements of this instruction. 

9.15. Academic Degree Accreditation Requirements. All accreditation requirements are based 
on DAFMAN 36-2032 and DAFMAN 36-2100. To qualify for technical scholarship funding, a 
cadet’s degree program must be judged by AFPC as qualifying a cadet to be accessed into a 
technical AFSC/SFSC and accredited.  

9.15.1. Accreditation. Detachments associated with schools accredited by one of the six 
regional accrediting associations and listed in the current accredited institutions of post-
secondary dictionary will maintain documentation (course catalog, departmental letter, etc.) 
identifying the accreditation and review it at least every five years. Annotate this review in an 
MFR and maintain until the next review. 

9.15.2. Meteorology/Atmospheric Science (8FYY) majors must result in a Bachelors of 
Science (BS) and be included on the National Weather Association (NWA) University Listing 
to be considered a technical degree for scholarship purposes. The NWA University Listing can 
be found at https://nwas.org/membership/committees/education/colleges-universities/. For 
programs not listed on the NWA University Listing, contact AFROTC/DA for clarification. 

  

https://nwas.org/membership/committees/education/colleges-universities/
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CHAPTER 10 – TRAINING  

10.1. General Information. This chapter covers PMT for cadets.  

10.2. Detachment Operations Flight Commander (OFC). The OFC is the primary instructor for 
all PMT at the detachment. The OFC: 

10.2.1. Supervises cadet wing (or equivalent) in the planning of all PMT events that accomplish 
LLAB objectives IAW the current AFROTCI 36-2011v1, AFROTC Cadet’s Guide to 
Leadership Laboratory Curriculum. 

10.2.2. Ensures cadets are enrolled in LLAB. Note: AS700-800 cadets are not required to 
register (unless required by the university) for LLAB but must attend. 

10.2.3. Ensures students enrolled in LLAB have access to the current LLAB syllabus. 

10.2.4. Ensures all LLAB events are supervised IAW 10.3.1.1. 

10.2.5. Ensures cadets treat each other with proper dignity and that hazing, discrimination, 
harassment, and any other unacceptable conduct, actions or circumstances, inappropriate for 
cadets participating in the AFROTC program do not occur. Refer to AFI 36-2909 and AFI 36-
2909_AETCSUPP. 

10.2.6. Ensures the Honor Code is taught to all cadets each academic year. The Cadet Honor 
Code states, "We will not lie, steal, or cheat nor tolerate among us anyone who does." 

10.2.7. Ensures required LLAB objectives are presented in the academic year. 

10.2.8. Documents all required LLAB objectives are met by concurrently enrolled cadets (e.g. 
AS250 Cadets) and cadets who have missed a term (e.g., PNA). 

10.2.9. Tracks LLAB attendance and grading criteria for each cadet. 

10.2.10. Ensures cadets are counseled in WINGS following non-detachment hosted PMT/ODT 
events. At a minimum, cadets should be debriefed on the logistics process, their performance, 
and their major lessons learned.  

10.2.11. Ensures POC cadets serve in a leadership position within the cadet wing (or 
equivalent) at least once during their AFROTC career. A cadet wing leadership position is 
defined as "POC cadets directly responsible for supervising one or more cadets.” The OFC can 
award leadership credit for Cadet Cadre duty and non-wing leadership positions. 

10.2.12. Approves cadet rank and duty descriptions listed on the cadet wing organizational 
chart.
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OFC approved training roadmap for a specific semester. At a minimum, OPLANs must 
include:  

10.2.13.1. When the required training objectives are to be presented within the semester. If 
any training objectives for the academic year will not be presented during the semester, the 
current OPLAN must account for these missed objectives in either a previous or subsequent 
OPLAN that falls within the same academic year.  

10.2.13.2. When concurrently enrolled cadets (e.g. AS250 Cadets) are to be presented all 
required training objectives IAW the current academic year’s AFROTCI 36-2011v1. 

10.2.13.3. The authorized positions for POC Cadets to include the organizational chart, 
leadership position designation, and duty descriptions. 

10.2.13.4. The plan for the Cadet Wing, or equivalent, to acquire and track attendance for 
all Mandatory PMT events. 

10.2.14. Approves and signs Operations Orders (OPORDs). The OPORD is designed to 
provide cadets and cadre a detailed and structured plan of how the Cadet Wing, or equivalent, 
plans to present the training objectives for a specific mandatory PMT event. An OPORD must 
be created by the Cadet Wing, or equivalent, for all mandatory PMT events, may cover more 
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voluntary PMT activities. Det/CC should use appropriate command authority and decision-
making processes to determine cadre presence 
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10.4.1. AFROTC holds no medical or legal liability for non-PMT activities. 

10.4.2. The Det/CC may prohibit uniform wear for non-PMT activities. 

10.5
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10.7. Organization. Cadet organizational structures are comprised of cadets at the host and cross-
town institutions (if applicable). The Det/CC determines the designation level (e.g., Wing, Group, 
or Squadron) each term and may also form cross-town institution cadets into separate cadet 
organizations. The cadet organization must: 

10.7.1. Conform to current DAF practice and mirror active-duty organizational structure.  

10.7.2. Rotate cadet officer positions at least once during the academic year. No 
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10.8.3.1. Removal for Cause (e.g., Failed to meet syllabus requirements, disciplinary 
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11.4.2.6. US citizenship 

11.4.2.7. Age 

11.4.2.8. Preparation of enlistment documents (name, SSN, date, rank, DD Form 4/DAF 
Form 1056) 

11.4.2.9. If applicable, confirm the following forms: 

11.4.2.9.1. DD Form 369  

11.4.2.9.2. DD Form 214. Note: DD Form 214 needs to be certified by AFROTC/DAF 
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offered to the cadet. DAF Form 1056 must be executed before the individual is admitted 
to contract cadet status. Ensure the cadet’s signature is witnessed by two adults not related 
to the cadet. Cadet, witnesses, and AFROTC detachment officer representative signatures 
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11.6. Ineligible ECP Selectees. If an ECP selectee does not contract with AFROTC within 24 
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in pursuing status per paragraph 3.6. Cadets will remain in pursuing status until the valid 
date of the conditional release (DOC minus 30 days, or earlier if accepting a scholarship).  

11.8.1.2. Enlistment must occur NLT 30 days prior to the projected commissioning date. 
Cadets placed in pursuing status must meet appropriate POC military and academic 
retention standards, meet AS class and LLAB objectives, obtain necessary waivers as 
required, meet appropriate physical fitness requirements, GPA requirements and may 
compete for rated categorization. They will be held to contracted cadet standards. 

11.8.2. National Guard. Submit requests for clearance to the appropriate unit commander. 

11.8.3. United States Army Reserve. For Ready Reserve, submit requests for clearance to the 
unit of assignment. For Standby Reserve, the US Army does not require a conditional release 
to permit enlistment in any Service. Furnish the US Army Administration Center, 9700 Page 
Boulevard, St Louis MO 63132-1528, a copy of the cadet’s DD Form 4 following enlistment. 

11.8.4. United States Naval Reserve. For Ready Reserve, submit requests to the unit of 
assignment. For Standby Reserve, submit requests to the Commanding Officer, Naval Reserve 
Personnel Center, 4400 Dauphine Street, New Orleans LA 70149-7800. 

11.8.5. United States Marine Corps Reserve. For Ready Reserve, submit requests to the unit 
of assignment. For Standby Reserve, submit requests to the appropriate Marine Corps District 
Headquarters. For members of the USMC Platoon Leaders Course (PLC), submit requests to 
the Commanding General, Marine Corps Recruiting Command, 2 Navy Annex, Washington 
DC 20380-1775. 

11.8.6. United States Coast Guard. Submit requests to the USCG Personnel Service Center, 
CG-PSC-RPM-1, 2703 Martin Luther King Jr. Blvd, SE Stop, Washington DC 20593. 

11.8.7. When enlistment is completed, notify the agency granting the clearance via DD Form 
368 by completing Part III, Notice of the Enlistment, or by letter. Furnish a copy of the cadet’s 
DD Form 4 and the Reserve Order announcing enlistment in the ORS and request the 
individual be discharged effective the day before enlistment in the ORS. 

11.8.8. If, for any reason, the individual is not enlisted in the ORS, the agency that granted the 
conditional release must be notified so the conditional release can be terminated. 

11.8.9. Reenlistment in the ORS. A cadet for POC or scholarship readmission who was 
previously disenrolled from the ORS must be enlisted in the ORS in the same manner as an 
initial enlistee. 

11.9. Erroneous Enlistment. Erroneous enlistments that are identified must be immediately 
corrected. Detachments must take action to resolve correctable erroneous enlistments through the 
CPAR waiver process in WINGS. Approval authority for erroneous enlistment conditional waivers 
is Region/CC. 
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11.9.1. Erroneous enlistment is one the DAF should not have accepted, but it does not involve 
fraud. Errors in the enlistment process occur when the DAF does not have the true facts or does 
not take the correct actions. 

11.9
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11.11.2. The cadet did not properly complete the PFA prior to enlistment. Administrative error 
exists only if the cadet subsequently passed the PFA in the first attempt after enlistment. If 
they did not pass, the enlistment is erroneous and paragraph 11.9.2.16 applies. 

11.11.3. The cadet did not properly have height, weight, and BMI/Body Fat (if applicable) 
checked prior to enlistment. Administrative error exists only if the cadet subsequently passed 
height, weight, and BMI/Body Fat in the first check after enlistment. If they did not, the 
enlistment is erroneous and paragraph 11.9.2.17 applies. 

11.11.4. An ASCP, SOAR, or POC-ERP cadet was not enlisted in the ORS on the day 
following separation from active duty according to DAFI 36-3211. 

11.11.5. Errors occur in the preparation of the DD Form 4. 

11.11.6. Did not initial corrections or erasures on the DAF Form 1056. 

11.11.7. The AF Form 2030 was not recertified at time of enlistment. (Administrative error 
exists only if the cadet attests to "No Change.". If the cadet recertifies and lists substance abuse, 
the enlistment is erroneous, and paragraph 11.9 applies. 

11.11.8. The cadet had prior military service and was contracted before receipt of the 
reenlistment code and DD Form 214 from the appropriate agency, or who was contracted based 
on a review of the individual's copy of the DD Form 214. If the DD Form 214 is reviewed and 
the cadet was not eligible for enlistment, the enlistment is erroneous. 

11.11.9. Enlisted based on meeting all eligibility requirements (reference Chapter 3) for a fully 
qualified scholarship program but failed to receive AFROTC/DAU approval. If it is determined 
that the individual was ineligible to activate the scholarship at the time of enlistment, then it is 
an erroneous enlistment. 

11.11.9.1. Administrative error must be corrected by the detachment holding the cadet’s 
records even if the cadet was enlisted at a Military Personnel Section (MPS) or another 
detachment. When the items are corrected, an MFR listing the errors and corrections made 
must be placed in the cadet record. 

11.11.9.2. Correction of the DD Form 4: Correction tape must be used, no white out or 
strikethroughs, unless it is a date or signature, and correction must be TYPED in or clearly 
written. Correct the entry and have member and Air Force representative initial the 
changes. Annotate the form at the top as "Corrected Copy." If an incorrect entry is detected 
after submission of the DD Form 4 to AFPC, follow the guidance above and send a copy 
of the corrected form to AFPC along with a letter requesting they change their copy of the 
form. Changes in personal data, such as name changes, do not require a correction to the 
DD Form 4. 

11.11.9.3. Name or SSN Changes After Enlistment and Before Commissioning. Follow the 
guidance in DAFI 36
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11.11.9.4. Cadet Responsibilities. From the nearest United States Post Office or Social 
Security Office, obtain and complete an SS-5, Application for a Social Security Card. 
Provide a reproduced copy of this form and all other documentary proof of the name change 
to the detachment. 
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CHAPTER 12 – POC 
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CHAPTER 13 – SECURITY CLEARANCE  

13.1. General Information. Personnel assigned to national security positions or required to 
perform national security duties will be subject to investigation to determine whether they are and 
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enters active duty.  Cadets should also be informed to print an archival copy of their SF-86 before 
releasing the investigation. 

13.5. Tracking. Detachment SMs will track the status of open security clearance investigations in 
NBIS/eAPP and DISS bi-weekly (every other week) until a clearance is adjudicated, the individual 
enters active duty, or the clearance is denied or withdrawn. Coordinate with AFROTC/DAFD and 
AFROTC/DAFP for disenrolled cadets. 

13.6. Inquiries. Detachments may submit a Customer Service Request (CSR) via DISS for 
inquiries regarding closed investigations that have not been adjudicated. All other status inquiries 
should be directed to AFROTC/DAFP. 

13.7. Investigations for Prior-Service. 

13.7.1. Prior-service cadets requiring a secret clearance can commission if their security 
clearance meets both of the following: 

13.7.1.1. The current investigation is in scope or there is a continuous evaluation for 
Deferred Investigation dated within scope (not to exceed 9 years and six months). 

13.7.1.2. Does not have a break in service exceeding 24 months between the date of 
separation from active duty and the contract date. 

13.7.2. Prior-service cadets requiring a top-secret clearance are able to commission if their 
clearance meets both of the following: 

13.7.2.1. The current investigation is in scope or there is a continuous evaluation for 
Deferred Investigation dated within scope (not to exceed 5 years and six months). 

13.7.2.2. Does not have a break in service exceeding 24 months between the date of 
separation from active duty/reserves and the contract date. 

13.8. Security Clearances. Contracted cadets must have at least an open security investigation 
IAW their DAFOCD and/or their PPC before they can be commissioned. If a previously 
adjudicated security clearance or an open security clearance is placed on “Hold” status, do not 
commission until the security clearance has been re-opened. 

13.8.1. If a cadet does not have a favorably adjudicated clearance at the time of commissioning, 
the cadet must sign the Statement of Understanding (Attachment 8) no earlier than three duty 
days prior to commissioning. Detachments will track the open investigation until it is granted 
by the Central Adjudication Service. Detachments must maintain the original, signed statement 
until either the adjudication is complete or the individual enters active duty. 

13.8.2. As with all service members, newly commissioned lieutenants with open investigations 
must hand-carry a hard copy of their completed SF 86 to their initial duty station IAW 
DODMAN 5200.02_DAFMAN 16-1405, Department of Air Force Personnel Security 
Program.   
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CHAPTER 14 – CATEGORIZATION 

14.1. General Information . This chapter explains the categorization procedures for line officer 
AFSC/SFSC career fields.  

14.2. US Space Force Officer Board. The purpose of this board is to select cadets for commission 
into the USSF. As of 2023, future Guardians will be selected during the POC Selection Process in 
the Spring of their AS200 year. Cadets will be classified as Space Force students upon 
commissioning and will receive their SFSC upon completion of the USSF Officer Training Course. 
USSF will administer this process IAW Chief of Space Operations guidance via Space Selection 
Board. Cadets who are selected for the USSF Selection Board may not be allowed to compete for 
any future USAF selection boards or special commissioning opportunities (e.g. rated, Special 
Warfare, OSI, Non-line, etc.) dependent on DAF requirements. 

14.3. Line of the Air Force Classification and Accession. AFROTC classification and 
assignments are based primarily on the needs of the Air Force at the time of entry. AFPC/DPMLT 
manages AFSC classification and AFPC/DP1TAM will provide EAD orders to detachments. 

14.3.1. The Officer Accession Classification Working Group instituted a new officer 
assignment categorization process to replace the legacy Form 53 process. SAF/MR directed 
AFPC to utilize this new One Market Approach for all officer assignment categorization. The 
One Market Approach matches DAF officer assignments for USAF rated and NRL AFSCs, or 
a USSF commission. Only specially boarded AFSCs (OSI, Special Warfare, JAG, etc.) and 
Non-Line positions (e.g. Nurse) are not included in the One Market Approach. 

14.3.2.  The One Market Approach assignment matching process currently takes cadet inputs 
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14.4.13.1. Cadets selected for a rated category on the primary board may be placed on 
alternate lists to fill vacancies in categories “above” the one for which they have been 
selected.  AFPC is the decision authority for recategorizing a rated select from one category 
into another category (i.e. CSO-selects may be placed on the Pilot alternate list, and so forth). 

14.4.13.2. Cadets will be selected from alternate lists as vacancies become available without 
regard to their order of preference, based upon the needs of the DAF. 

14.4.13.3. Cadets who choose to decline the rated position they are offered as an alternate 
will not be allowed to remain on other alternate lists.  Cadet may be reverted to non-rated 
line (NRL) or could be disenrolled based on the needs of the Air Force at that time. 

14.4.14. Cadets are removed from rated consideration upon commissioning. 

14.5. Non-Line and Special Selection Processes.  

14.5.1. Cadets are eligible to compete for active-duty boards for the following programs: 
Medical, Special Warfare, JAG, Chaplain, and OSI. Cadets who have a line EA but would like 
to compete for a special selection career field can use Attachment 6 to request a change to their 
EA. AFROTC/DAFP will notify detachments of the application process and timeline.  

14.5.2. Special selection programs (Special Warfare, OSI, JAG, Reserve, Medical, etc.) take 
precedence over rated and non-rated line AFSC selection; competing for them assumes they 
are the cadet’s #1 choice. Therefore, cadets already selected under special selection programs 
are ineligible to compete for rated categorization. In cases where special selection program 
windows overlap the assignment matching process, cadets may compete for both, but are 
expected to accept the higher-precedence special selection program assignment if offered. 

14.5.3. Nurses are non-line officers and are managed by AFPC/DP2NN. Cadets receiving 
Nursing EAs are thus managed by AFPC/DP2NN instead of DPMLT. Any changes in status 
affecting a Nursing cadet’s ability to commission as a Nurse must be coordinated through 
DP2NN (via DAFA). DP2NN also manages Nursing cadets’ assignments and EAD process. 
Nursing cadets do not appear on the EAD spreadsheet and do not participate in the One Market 
or other-directed assignment process unless they are removed from Nursing and recategorized 
to Line of the Air Force. 

14.6. Graduate Law Program and One-Year College Program. The Graduate Law Program 
and the One Year College Program offer opportunities for law students to commission as JAG 
officers through AFROTC. The Graduate Law Program is a two-year AFROTC commissioning 
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14.6.1.1. Graduate Law Program. Cadets must be in their first year of law school. Part-time 
law students undergoing a four-year J.D. program may apply in their second year of law 
school.  

14.6.1.2. One Year College Program. Cadets must be in their second year of law school. 
Part-time law students undergoing a four-year J.D. program may apply in their third year 
of law school. 

14.6.1.3. Cadets must be attending an American Bar Association-approved law school with 
an AFROTC detachment (host school) or be attending an American Bar Association-
approved law school with a cross-town agreement with an AFROTC detachment at another 
institution. 

14.6.1.4. Cadets must meet AFROTC enrollment requirements IAW Chapter 3 

14.6.1.5. Cadets must receive a certified DoDMERB physical IAW Chapter 8. 

14.6.1.6. Cadets must maintain AFROTC standards IAW Chapter 5, except for the AFOQT 
requirement outlined in paragraph 5.4. 
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CHAPTER 15 – RECOGNITION  

15.1. General Information. This chapter covers the Distinguished Graduate (DG), Cadet Awards 
and Decorations, and Detachment-level award programs.  

15.2. Distinguished Graduate Program. The DG Program is established to recognize the top 
10% of commissioning cadets during each FY. DG selection is accomplished through the 
Detachment Quota or Regional Selection Boards. Detachments must ensure DOC data in 
WINGS is correct prior to October for eligible cadets. Detachments are allotted one DG for every 
ten FY DAF commissionees; this quota will be verified by the region. Detachments will notify the 
region of their DG designees. 

15.2.1. Regional Selection Boards. There are two types of regional selection boards: Aggregate 
and Carry-over. Detachments must follow formatting and timelines IAW regional guidance. 

15.2.1.1. Regional Aggregate Boards are used to select DG candidates from detachments 
with less than ten FY commissionees. These detachments may nominate one cadet to this 
board.  

15.2.1.2. Regional Carry-over Boards are used to designate remaining DG allocations 
following the Quota and Aggregate Boards. All detachments may nominate their next most 
deserving cadets but must be listed in order of preference if nominating more than one. 
Aggregate Board cadets not selected as a DG candidate are automatically included in the 
Carry-over B
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Achievement 
Award 

Award to cadets each 
academic term to no more 
than 15 percent of the corps. 

Recognizes superior performance for single acts of 
achievement or academic term service that does not rise to the 
level of the Commendation Award. 

Academic 
Honors Award 

Award to cadets with a 
TGPA of 3.0 or above (on a 
scale of 4.0) for one full 
academic term; must have an 
average of 4.0 in AS courses 
for the duration of period. 

Recognizes academic excellence. 

Warrior Spirit 
Award 

Award to one cadet in each 
AS class. Extended cadets 
cannot be considered. 

Recognizes the cadet in each AS class who best exemplifies 
the Air Force warrior spirit. (This is the same ribbon as the FT 
Warrior Spirit Award. Once the ribbon is awarded, cadets can 
continue to wear it throughout their duration in AFROTC). 

Honor Flight 
Ribbon 

All cadets in that flight will 
be authorized to wear the 
Honor Flight Ribbon. 

Recognizes one flight per detachment each academic term will 
be designated as the Honor Flight based on criteria approved 
by the Det/CC. Designation as the Warrior Flight is not a 
disqualifier for designation as the Honor Flight. 

Warrior Flight 
Ribbon 

All cadets in that flight will 
be authorized to wear the 
Warrior Flight Ribbon. 

One flight per detachment each academic term will be 
designated as the Warrior Flight based on criteria approved by 
the Det/CC. Designation as the Honor Flight is not a 
disqualifier for designation as the Warrior Flight. 

Fitness Award 
Cadets who score a 90 or 
above in the Physical Fitness 
Assessment. 

Recognizes cadets who score a 90 or above on the PFA. The 
detachment may choose to increase the minimum score 
required. This award may be received only once per term. 

Fitness Award 
Silver Star 

Device 

Cadets who score a 100 on 
the Physical Fitness 
Assessment for the first time. 

Recognizes a cadet who receives a perfect 100 points on the 
PFA for the first time at the detachment. Only one Silver Star 
device will be worn and will be worn centered on the ribbon or 
to the wearer’s right in relation to oak leaf clusters. 

College 
Scholarship 
Recipient 
Ribbon 

Contracted cadet with an 
active scholarship. 

Recognizes cadets who earned and activated an AFROTC 
scholarship. A bronze oak leaf cluster may be added at the 
completion of each scholarship year. 

Recruiting 
Award 

Award to cadets each 
academic term based on 
recommendation of the RO. 
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five categories: Production, Education, Recruiting and Retention, University and Public 
Relations, Cadet Activities. 

15.7.2. Right of Line (ROL) Award refers to the top detachment in each Fall enrollment 
category within AFROTC. ROL award winner is chosen by the AFROTC/CC from the four 
region's HF winners in each category. 

15.8. Organization Sponsored Awards. Organization Sponsored Awards recognize cadets for 
outstanding individual achievement in academics, military performance, leadership, athletics, 
extracurricular endeavors, etc. They normally consist of medals, ribbons, and/or certificates. 
Award elements (ribbons, medals, certificates, etc.) for awards sponsored by national 
organizations are donated through their national headquarters or local chapters. Additional sets 
may be purchased by the cadet. Detachments will follow administrative procedures and specific 
nomination requirements provided by AFROTC.   
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CHAPTER 16 
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AFROTC Form 10.  Cadets may be considered for disenrollment for the following reasons as 
outlined in Chapter 6 of DAFMAN 36-2032: 

16.6.1. Humanitarian consideration or personal hardship beyond the cadet’s control that is not 
temporary. Request must be made in writing by the cadet and submitted to the Det/CC.  
Establishing proof of hardship is the cadet's responsibility.  Additionally, the request must be 
accompanied by sufficient documentation to substantiate the hardship.  The following 
examples are situations which could potentially be considered hardship. 

16.6.1.1 Financial Hardship.  A summary of the cadet’s financial condition must include 
income statement, statement of living expenses, copies of bills and past due notice(s) (if 
any), and bank statements (both checking and savings).  The documentation must 
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16.6.3. Failure to Meet or Maintain Academic Retention Standards (FTMARS). Includes 
AFROTC and institution scholastic standards. Refer to Chapter 5 of this instruction, regarding 
academic retention standards for scholarship and POC cadets, award of CEs for substandard 
performance and when to initiate an investigative disenrollment. FTMARS may include, but 
are not limited to:   

16.6.3.1.  Falling below full-time student status without AFROTC approval.   

16.6.3.2. Compromise of academic integrity.  If the cadet is being investigated for cheating 
or plagiarism, also include failure to maintain military retention standards as a reason for 
investigation since this can be considered an integrity issue.   

16.6.4. Failure To Meet or Maintain Military Retention Standards (FTMMRS).  Disenrollment 
resulting from FTMMRS may disqualify a cadet from accession into officer and enlisted 
programs. The Det/CC may conduct an investigation for disenrollment based on FTMMRS at 
any time, even for an initial offense, depending on its severity. The investigation must include 
documentation of the cadet’s failure to maintain these standards and address whether or not 
the failure was within the cadet’s control. Examples may include, but are not limited to: 

16.6.4.1. Fraudulent Enlistment.  

16.6.4.2. Illegal Drug Use.  

16.6.4.3. Alcohol-related incidents.   

16.6.4.4. Integrity violation. 

16.6.4.5. Failure to maintain BMI and Body Fat standards. (Refer to Chapter 5).  

16.6.4.6. Failure to complete FT satisfactorily.  

16.6.4.7. Failure to compete with applicants for an EA. 

16.6.4.8. Ineptitude, to include failure to exercise the maturity and/or judgment expected 
of an officer candidate, or unacceptable adjustment to the military environment. 

16.6.4.9. Demonstrating undesirable character traits. 

16.6.4.10. Misconduct resulting in adverse civil involvement.  (Refer to Chapter 5). 

16.6.4.11. Misconduct that would constitute an offense under the UCMJ.  

16.6.5. Indifference to Training. Indifference to training occurs when a cadet displays an 
apathetic attitude toward training. (Note: The Det/CC or designated representative should first 
use the means necessary to counsel the cadet on the lack of performance and provide the cadet 
the opportunity to improve the deficiency within a predetermined period).  Examples include, 
but are not limited to:   

16.6.5.1. Failure to meet uniform, grooming, or appearance standards.  
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16.7.2.1. Det/CC (or senior officer, in the commander’s absence) will initiate investigative 
action using the AFROTC Form 10 and AFROTC Form 111, Student Status Statement of 
Understanding, as follows:   

16.7.2.1.1. Completes Part I of the AFROTC Form 10 by indicating the reason(s) for 
initiating the disenrollment action and appoints both a Military Advisor (MA) and an 
Investigating Officer (IO). (Note: Neither of these positions can be filled by the 
Det/CC). 

16.7.2.1.1.1. The MA will be an officer or non-commissioned officer (NCO) and 
can be a member of detachment cadre. The MA will assist the cadet in obtaining 
copies of the cadet's military record and instructional guidance relevant to 
AFROTC disenrollments and advise the cadet on matters regarding military 
bearing. The MA must be available to assist the cadet until the Report of 
Investigation (ROI) is sent to HQ AFROTC. The MA will not be a judge advocate 
or paralegal as their assistance could be interpreted as legal advice.   

16.7.2.1.1.2.  The Investigating Officer must be a commissioned officer in active-
duty status, and should be the most unbiased, impartial officer reasonably available. 
The IO may be a cadre member, AFIT student, officer from another AFROTC or 
sister service unit, or from a local support base. The IO should be an officer with 
suitable experience and temperament to conduct the investigation effectively. The IO 
will not be a Second Lieutenant, GBR, or contractor cadre. If the Det/CC has no 
satisfactory individual to appoint as IO, contact the Region/CC for assistance. 

16.7.2.1.2. Completes Section I of the AFROTC Form 111.  The AFROTC Form 111 
is used to verify mailing address and the current date of graduation. 

16.7.2.1.3. Attaches evidence supporting initiation of disenrollment action to the 
AFROTC Form 10. 

16.7.2.1.4. Reviews Part II of AFROTC Form 10 with the cadet.  Ensures the cadet 
initials lines 6A-6H and writes the current date in line 6A before releasing a copy to 
the cadet. (See paragraph 16.7.2.2 for specific instructions for the cadet on completing 
the AFROTC Form 10.) 

16.7.2.1.5. Reviews and completes the AFROTC Form 111 with the cadet. Ensures all 
applicable blocks are filled and form is signed and dated by the cadet and a witness.  

16.7.2.1.6. Once the AFROTC Form 10 is issued, the cadet has 24 hours to consider 
his/her rights to an investigation. (Note: If the cadet cannot or does not return or sign 
the AFROTC Form 10 within 24 hours, process the case in absentia.  See paragraph 
16.7.2.7.9 for instructions.)  

16.7.2.1.7. Once the AFROTC Form 10 is signed by the cadet, the disenrollment 
investigation process must be completed through final disposition.  If the Det/CC 
believes disenrollment is no longer warranted, he/she may recommend 
probation/retention. 
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16.7.2.1.8. During this meeting Det/CC may ask the cadet whether, in the event of 
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disenrollment investigation, then the AFROTC Form 10 is complete. The Det/CC will 
submit the disenrollment action IAW the Disenrollment Processing Guide.   

16.7.2.4. Disenrollment action where the cadet “does not waive” his/her right to an 
investigation (does desire an investigation): 
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in the disenrollment action, process the case as an “in absentia” disenrollment from that 
point forward. 
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the original ROI as required to add additional facts/details.  Attach the new 
AFROTC Form 10 to the old one if required.  DO NOT DISCARD ANY 
PREVIOUS DOCUMENTS.  The Det/CC will ensure the cadet is afforded all 
rights as requested.  

16.7.2.7.10.3.  If the original IO is unavailable or has developed a bias in the case, 
a new IO must be appointed in writing and be granted the opportunity to review the 
case file. 

16.7.2.7.10.4. Ensure the cadet is granted the opportunity to: 

16.7.2.7.10.4.1. Challenge the new IO for cause.  

16.7.2.7.10.4.2. Review all new evidence gathered and respond to this evidence.  

16.7.2.7.10.4.3. Receive a copy of changes/additions to the ROI.  

16.7.2.7.10.4.4. Submit matters in rebuttal to the ROI. 

16.7.2.7.10.4.5. The Det/CC prepares a new AFROTC Form 22 and submits the 
case file to the region. 

16.7.2.7.11. Final Actions of the Det/CC. The Det/CC will review the case file:   

16.7.2.7.11.1.  The commander will ensure the ROI thoroughly addresses the reason 
or reasons for the disenrollment actions and has addressed all issues or allegations 
raised by the cadet.  The ROI should not contain any opinions, conclusions, or 
recommendation by the IO.  The commander ensures the cadet was allowed 5 
business days to respond to information presented in the case file or has waived the 
5 business day period in writing.   

16.7.2.7.11.2. The Det/CC will make a recommendation concerning the cadet’s 
continuation or disenrollment and suggested DD Form 785, Record of 
Disenrollment from Officer Candidate-Type Training, rating to HQ AFROTC via 
an AFROTC Form 22 through the Region/CC to AFROTC/DAF. 

16.7.3. Detachment Action after AFROTC Decisions. For all disenrollment outcomes, once a 
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CHAPTER 17 – COMMISSIONING  
 

17.1. General. This chapter outlines pre-commissioning, commissioning and post-commissioning 
requirements. Cadets must be fully qualified to commission (medical, academics, fitness, BMI, 
Body Fat, etc.). Commissioning must occur within the FY associated with the enrollment 
allocation. Therefore, it is possible for a cadet to complete both AFROTC and degree requirements 
but not commission until 1 October of the next FY. Requests to change FY must be routed 



AFROTCI36-2011V3     13 JANUARY 2025 123 

   
 



124 AFROTCI36-2011V3     13 JANUARY 2025 

   
 

17.3.5.1. The grade entered is "Second Lieutenant, USAF." 

17.3.5.2. The type of commission for AFROTC cadets will be “Reserve of the Air Force.” 
Note: Space Force officers initially commission as Reserve of the Air Force on their DOC. 
Detachments will then re-commission Space Force officers into the Space Force on their 
EAD date. 

17.3.5.3. The individual commissioning and the officer administering the oath do not sign 
the AF Form 133 until after the oath has been administered. The date the AF Form 133 is 
signed is the effective date of appointment. 

17.3.6. Memorandum of Appointment. Prepare a memorandum of appointment according to 
Attachment 10 for all commissionees. Present the original to the cadet at the commissioning 
ceremony and forward one copy with the commissioning documents. 

17.3.7. DD Form 1AF. Prepare the DD Form 1AF according to DAFMAN 36-2032 for each 
commissionee and present the certificate to the cadet at time of commissioning.  

17.3.8. Memorandum of Instruction. Prepare a memorandum of instruction according to 
Attachment 13 for all commissionees and present a copy to the cadet at time of commissioning. 

17.3.9. Commissioning Reserve Appointment Order (Attachment 11). Ensure each cadet’s 
SOC code is correct on this order. The SOC codes are listed in Attachment 12. Maintain the 
original appointment order in detachment files and issue a copy to the commissionees. 

17.3.10. Health Insurance Statement (Attachment 14). Reserve officers awaiting EAD are 
entitled to active-duty health care benefits. New second lieutenants are eligible for TRICARE 
coverage after commissioning and before EAD. Dependents are not entitled to medical benefits 
until the officer enters EAD. Newly commissioned officers must drop Other Health Insurance 
benefits to be enrolled under TRICARE. This is accomplished by not checking "Has health 
insurance" in WINGS. Detachments are required to update their graduates in WINGS. 
Commissionees who elect TRICARE Medical Coverage must check the block and provide the 
date the statement was signed. After inputting the date, uncheck the block in WINGS. 

17.3.11. Annotate termination of additional terms of scholarship entitlements by completing 
the AFROTC Form 88, Section III. Note: applicable only for SECAF-Approved 5-Year 
scholarship cadets who receive more than 4 years of tuition payments. 

17.3.12. Non-line Commissioning Requirements. Detachments should follow procedures IAW 
DoDI 6000.13_DAFI 41-110, Medical Health Care Professions Scholarship Programs, for 
commissioning Pre-HPP and non-Pre-HPP cadets who desire a career as an Air Force 
physician, dentist, nurse anesthetist, pharmacist, and those selected for Air Force Health 
Professions Scholarship Program and USUHS. 

17.3.13. Commissioning for GLP/OYCP Students. These cadets are commissioned as line 
officers in the grade of second lieutenant upon completion of AFROTC and their law degree. 
Upon successful completion of all GLP/OYCP requirements, including successfully passing a 
state Bar Exam, candidates are called to EAD in the judge advocate career field in the grade of 
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first lieutenant and are typically promoted to the grade of captain after six months. The 
minimum ADSC is four years. Note: do not enter the Judge Advocate Category on the AF 
Form 133. In the event of licensing failure (failure to pass a state Bar Exam), GLP/OYCP 
commissionees are not discharged, but must serve on EAD in a non-JAG line AFSC in the 
initial grade of second lieutenant. 

17.3.14. Nurse Commissioning Requirements. The following procedures apply for 
commissioning nurse cadets. 

17.3.14.1. Licensing. Nursing student cadets will not be commissioned until verification of 
passing the National Council Licensure Examination for Registered Nurses (NCLEX- RN). 
The cost of the licensure exam is paid by the individual. 

17.3.14.2. The graduate needs to take the NCLEX-RN as soon as possible post-graduation. 
Nurses failing the NCLEX-RN will schedule a second exam as soon as possible to enable 
commissioning before the end of the FY. If NCLEX is pushed beyond the contracted FY, 
contact AFROTC/DA to determine if a disenrollment is required. A second failure results 
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17.6.2.3. Cadet requests mock commission via official memorandum and certifies that 
he/she, family, friends and guests all understand that the mock commissioning is 
ceremonious only and he/she will not be commissioned until a future date when official 
paperwork would be signed. The Det/CC approved memorandum must be filed in cadet 
records. 

17.6.2.4. Commissioning documents cannot be "mock" signed or actually signed under any 
circumstances. 

17.7. Fraudulent and Erroneous Commissions and Administrative Errors. 

17.7.1. Fraudulent commissions are those involving deliberate material misrepresentation, 
omission, or concealment that, if known at any time in the commissioning process, might have 
resulted in rejection. Prior to EAD, fraudulent commissions will normally result in the 
investigation of the causes and possible, subsequent DAF actions. Process all requests through 
AFROTC/DA. 

17.7.2. Erroneous commissions are those the DAF should not have accepted but do not involve 
fraud. Errors occur in the commissioning process when the DAF does not have the true facts 
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17.9.2.1. DD Form 2808, Report of Medical Examination. 

17.9.2.2. Standard Form (SF) 93, Report of Medical History. 

17.9.2.3. DD Form 2807-1, Report of Medical History, in duplicate. 

17.9.2.4. Results of AFOQT and PFA. 

17.9.2.5. Transcripts of college work as evidence of the applicant’s degree completion. 

17.9.2.6. AF Form 56, Application & Evaluation for Training Leading to a Commission in 
the United States Air Force, completed by the applicant and the Det/CC. 

17.9.2.7. Professor of Military Science (PMS) or Professor of Naval Sciences (PNS) cross-
commissioning conditional release (Attachment 15). 

17.9.2.8. A signed/dated statement of reasons for requesting transfer. 

17.9.2.9. (USSF) Azimuth complete. Waiver approval authority is AFROTC/CC.   

17.9.3. Processing Procedures. Forward applications to AFROTC/DAFA. Include the 
documents listed in paragraph 17.9.2 above as attachments. AFROTC/DA will approve or 
disapprove these requests based on the needs of the Air Force.  If approved, AFROTC/DAFA 
will award an EA. The detachment must then contract the individual into the ORS and contact 
AFROTC/DOF for a FT assignment. Provide a copy of the completed DD Form 4 and the 
Reserve Order to the releasing service to secure the individual’s release. Ensure the individual 
is gained to WINGS according to proper procedures. 

17.9.4. Ensure the application process is initiated early enough to allow sufficient processing 
time for FT attendance. If an application is not received in time for FT attendance, the 
individual will be required to meet AFROTC enrollment requirements for an additional year 
to allow FT attendance the following summer or must commission with their original 
commissioning service. 
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18.3.6.2. During co-op terms, SLECP-A students will be considered full-time students. 
Normal tuition and fees associated with the co-op terms will be paid. SLECP-A students 
with co-op requirements must still complete their degree within the 36-month time limit. 

18.3.6.3. Summer Terms and Breaks. ECP students must maintain full time student status 
during the summer terms to minimize program length requirements. At institutions with 
pre- or post-summer sessions, 2 to 3 hours will be taken each session in addition to the 
normal summer term loads. 

18.3.6.3.1. Det/CC may approve a reduction in course load over the summer term. 

18.3.6.3.2. SLECP-A students may be tasked to support AFROTC summer PMT 
programs. Tasking must not conflict with summer courses. 

18.3.6.3.3. NECP students may be tasked to support AFROTC summer PMT programs. 
Tasking must not conflict with summer courses and approval must be obtained by 
AFPC/DP2NN. 

18.3.7. SLECP-A and NECP students should arrive with a completed AF Form 56. Dets will 
upload the AF Form 56 into the student’s vUPRG. 

18.4. In-processing.  

18.4.1. Counsel ECP students in writing that failure to maintain standards will lead to 
disenrollment actions. 

18.4.2. Counsel students in writing who were promoted to SSgt for the purpose of entry into 
ECP of demotion if disenrolled from the program. 
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subsequent quarters/terms will be paid if the student is enrolled in the quarter/term for at least 
30 days. 

18.6. SLECP-A and NECP Removal. 
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18.9.1.2. PCS Guidance. SLECP-A 
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Attachment 1 

GLOSSARY OF REFERENCES AND SUPPORTING INFORMATION 

References 

10 U.S.C. 2104, Eligibility for Advanced Training 

10 U.S.C. 2105, Advanced Training; Failure to Complete or Accept Commission 

10 U.S.C. 2106, Advanced Training; Commission on Completion 

10 U.S.C. 2107, Financial Assistance Program for Specially Selected Members  

10 U.S.C. 2109, Practical Military Training 

AFI 1-1, Air Force Standards, 18 August 2023 

DAFI 31-117, 10 10 
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DAFI 90-160, Publications and Forms Management, 21 June 2023 

DAFI 90-802, 
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DD Form 2842, Department of Defense (DoD) Public Key Infrastructure (PKI) Subscriber 
Certificate of Acceptance and Acknowledgement of Responsibilities 

DD Form 2982, 
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DCR – Detachment Commander Ranking 

DDRP – Drug Demand and Reduction Program 

DEERS – Defense Enrollment Eligibility Reporting System 

DFAS – Defense Finance and Accounting Service 

DG – Distinguished Graduate 

DISS – Defense Information System for Security 

DLI – Defense Language Institute  

DOC – Date of Commissioning 

DoD – Department of Defense 

DoDMERB – Department of Defense Medical Examination Review Board 

DoL – Department of Labor 

DVT – Data Verification Team 

EA – Enrollment Allocation 

EAD – Extended Active Duty 

ECL – English Comprehension Level  

ECP – Enlisted Commissioning Program  

ENJJPT – Euro-NATO Joint Jet Pilot Training 
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GPA – Grade Point Average 

GPC – Government-Wide Purchase Card 

HBCU – Historically Black Colleges and Universities 

HCI – Holm Center Instruction  

HF – High Flight 

HPP – Health Professions Program 

HSI – Hispanic Serving Institution 

HSSP – High School Scholarship Program 

HTN – Helicopter Training Next 

IAW – In Accordance With 

ICSP – In-College Scholarship Program 

IFC – Initial Flying Class 

IO – Investigating Officer 

IRR – Individual Ready Reserve 

JA – Judge Advocate 

JAG – Judge Advocate General 

JROTC – Junior Reserve Officers’ Training Corp 

LLAB – Leadership Laboratory  

MEPS – Military Entrance Processing Station  

MFR – Memorandum for Record 

MFS – Military Flight Screening 

MGIB – Montgomery GI Bill 

MOU – Memorandum of Understanding 

MPS – Military Personnel Section 

MRS – Medical Recheck Status 

MTF – Military Treatment Facility 

NBIS – National Background Investigation Services  

NCLEX- RN – National Council of Licensure Examination – Registered Nurse 

NCO – Non-Commissioned Officer 

NECP – Nurse Enlisted Commissioning Program 

NET – No Earlier Than 

NFE – Non-Federal Entities 

NLT – No Later Than 
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(junior) year of AS courses and are participating in LLAB. They remain AS300 cadets until 
disenrolled (contract only), dismissed (pursuing only), or entered into the AS400 class. 

AS400 Cadets. Scholarship or non-scholarship cadets on contract with AFROTC who are enrolled 
as a member of the second year of the POC and are attending the fourth (senior) year of the AS 
courses and are participating in LLAB. They remain AS400 cadets until disenrolled, 
commissioned, or entered into extended cadet status. 

AS500 Cadets. Cadets who have either completed the GMC and did not compete successfully for 
a POC allocation the previous year or are preparing for membership in the POC. They may also 
be cadets who did not successfully complete FT and are awaiting disenrollment (scholarship 
cadets) and/or awaiting to compete for an enrollment allocation for the POC. These cadets will 
participate in LLAB only. They remain AS500 cadets until dropped, disenrolled, or entered into 
the POC. AS500 cadets are eligible for scholarship nomination and award; however, scholarship 
entitlements cannot be activated until entering the POC. 

AS700 Cadets. Non-scholarship contract cadet who has completed all AS and LLAB requirements 
but has not graduated. AS700 cadets are authorized up to 900 days of stipend if in a SECAF-
approved 5-year major. 

AS800 Cadets. Contract cadet who has completed all AS and LLAB requirements but has not 
graduated and is still receiving additional scholarship entitlements. 

AS900 Cadets. Cadets who have completed all AFROTC and graduation requirements and are 
awaiting commissioning due to a delay. They do not need to participate in AFROTC classes or 
LLAB but must meet all pre-commissioning requirements on-time. 

Cadet. Cadets are students who have intent to commission and are enrolled in the AFROTC 
program. 

Calendar Year 
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Enrollment Allocation  (EA). Provides authorization to enter the POC. Individuals are awarded 
an Officer Candidate category. 

Euro-NATO Joint Jet Pilot Training  (ENJJPT). A joint Pilot training program with NATO 
allied nations held at Sheppard AFB TX. After completion of ENJJPT, most Pilots will normally 
receive a fighter or bomber assignment. 

Express Scholarship. Streamlined scholarship application with quick approval for hard-to-fill Air 
Force officer accession requirements. Typically tied to specific Fiscal Year. 

Extended Cadets. Contract cadets who have successfully completed all AS and LLAB 
requirements and FT, but who have not completed institutional degree requirements. Extended 
cadets must continue to attend and actively participate in LLAB. They remain in extended status 
until disenrolled or commissioned. Extended cadets must continue to meet all retention standards 
to include PFA, height, weight, and academic. 

Extended Entitlements. Additional scholarship entitlements authorized in a SECAF- approved 
5-year major for cadets who received 4-year or 3.5-year scholarship offers. 

Fiscal Year (FY). Government accounting year starting three months ahead of the calendar year. 
Defined as the period from 1 October through 30 September. For example, FY 25 is 1 October 
2024 through 30 September 2025. 

Four-Year Program. The GMC and POC. Includes 4 years of AS classroom instruction, (attended 
or accredited), LLAB, and a standard FT encampment. Cadets in the AFROTC program for more 
than POC, for example, 3 years, are considered in the four-year program. 

Full -Time Student. An individual enrolled in authorized courses and taking at least the minimum 
number of credit hours specified in the institutional catalog for designation as a full-time student. 
If the institution does not specify minimum criterion, the student will enroll in at 
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Involvement. Any offense, violation of law or ordinance, or any other incident causing adverse 
involvement or contact with civil, military, or school authorities as an adult or juvenile is an 
involvement for AFROTC purposes and must be reported in WINGS. 

Lead. Individuals who appear to possess, or may in the future possess, the qualifications for 
enlistment or appointment as a commissioned officer. 

Leadership Laboratory (LLAB). Non-academic portion of the AFROTC program conducted 
during the normal academic year. 

Line. The category used to identify all applicants except Q (nurse); R (Pre-Health); D (dental); J 
(physical therapy); U (pharmacy); H (physician assistant); T (occupational therapy). 

Nonattendance. A period (other than an institutional vacation period) in which a contract cadet 
not in completed/extended status is excused from attending AS courses and LLAB. 

Non-line. A category used to identify applicants competing for a career in Pre-
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Pilot Candidate Selection Method (PCSM). The PCSM is used for categorization processing for 
a Pilot slot. The PCSM score is comprised of three factors: the Test of Basic Aviation Skills 
(TBAS), the AFOQT-P, and flying hours. 

Practical Military Training (PMT).  PMT for AFROTC includes LLAB, PT, FT and Officer 
Development Training (ODT). PMT is AFROTC-sponsored training that is uniquely military and 
meets the requirements in Title 10 U.S.C. 2109, Practical Military Training. 

POC Selection Process (PSP). Board process whereby cadets are selected for an enrollment 
allocation (slot in a commissioning class). 

Professional Officer Course (POC). Normally, the third and fourth years of the 4-year program 
or the first and second years of the 2-year program consisting of AS300 and AS400 courses as 
prescribed under 10 U.S.C. 2104. 

Professional Officer Course-Early Release Program (ERP). The POC-
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Termination. Term used in conjunction with scholarship administration meaning the scholarship, 
and entitlements under that scholarship, are at an end. 

Test of Basic Aviation Skills. A test to measure a Pilot applicant’s eye-hand coordination.  

Transcript.  A school-prepared cumulative record of an individual's academic performance.  

Two-Year Program. A program consisting of an extended encampment, the POC, and LLAB. 
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Attachment 2  

SCHOLARSHIP PROGRAM STATEMENT OF  UNDERSTANDING 

Figure A2.1. Scholarship Program Statement of Understanding. 
FOUR-
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Attachment 4 

DRUG DEMAND REDUCTION PROGRAM MOU 

Figure A4.1. Drug Demand Reduction Program MOU. 
 

DEPARTMENT OF  THE AIR FORCE  
AIR FORCE ACCESSIONS CENTER (AETC) 

 
MEMORANDUM OF  UNDERSTANDING FOR DRUG TESTING POLICY  

FOR CADETS PARTICIPATING  IN RESERVE OFFICER TRAINING  CORPS (ROTC) 
 
By direction of the Secretary of the Air  Force, I understand as an Air  Force ROTC cadet,  
I will be subject to random urinalysis drug testing. I understand that if  I am randomly selected, 
I must provide the requested sample within the specified time limits. I understand failure to 
report for a mandatory urinalysis test will  be considered an Unauthorized Absence (UA) and 
will result in individual command-directed screening. I understand that any individual refusing 
to submit a urinalysis sample or testing positive on a urinalysis test will be processed for 
disenrollment or dismissal from Air  Force ROTC or specific officer commissioning program. 
 
 
 
__________________________________ __________________________________ 
Cadet Signature and Date 
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15 In  paragraph 4 enter the type of scholarship or incentive; e.g., Type 1, Type 2, Type 
7, etc., which is being activated or Not Applicable. 

PAGE 6 

PART III:  

16 DATE:  Enter the date the form is signed (DDMMMYYYY ). 

17 SIGNATURE/SSN. Enter the Social Security Number. Cadets must sign their 
name as printed on the contract. 

18 SIGNATURE OF WITNESSES: 
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Table A5.2. DAF Form 1056 – Change Pages. 
Rule If  the change then and 

1 is between any category Prepare a       
D AF Form 1056 
“Changes Page”. 
 

Obtain consent of parent or 
guardian if  member is considered 
to be a minor by the state at the 
time the D AF Form 1056 
“Changes Page” is signed. Type 
the parent/legal guardian’s 
statement from page 5 in the 
block on the bottom of the 
“Changes Page” and obtain 
parent or legal guardian’s 
signature. 
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Attachment 6 

NON-LINE POSITION CONSIDERATION MEMORANDUM  

Figure A6.1. Non-Line Position Consideration Memorandum. 
 

DEPARTMENT OF  THE AIR FORCE  
AIR FORCE ACCESSIONS CENTER (AETC) 

 
[DATE]  

 
MEMORANDUM FOR AFROTC DETACHMENT 123 
 
FROM: Cadet Terry L. Harris 
 
SUBJECT: Non-line Position Consideration 
 
1. I wish to compete for non-line in the [type] category. [Enter Pre-Health, or Dental; enter only 
one 
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Attachment 7 

DEGREE CERTIFICATION LETTER  

Figure A7.1.  Degree Certification Letter. 
 

DEPARTMENT OF  THE AIR FORCE 
AIR FORCE ACCESSIONS CENTER (AETC) 

 
(Date) 

 
MEMORANDUM FOR REGISTRAR, [CADET’S PRIMARY SCHOOL] 
 
FROM: AFROTC Detachment XXX/CC  
 [Host University Address]  
 [Street] 
 [City, State, ZIP] 
 
SUBJECT: Request for Confirmation of Degree Completion 
 
1. Cadet [name, student number], is a student at your university pursuing a [type of degree and 
major]. He/She is tentatively scheduled to commission into the Department of the Air Force on 
[date of commission] through the Air  Force ROTC program. Before we can offer Cadet 
[name] a commission, we must have confirmation from his/her university that all requirements 
for completion of his/her degree have been met. If  Cadet [name] has met all degree 
completion requirements, please complete the 1st Indorsement below by signing and 
affixing your Registrar’s Seal and return this memorandum to me at the address above. If 
Cadet [name] has not met all degree completion requirements, please DO NOT complete 
the 1st Indorsement below. Instead, please return this memorandum to me at the address 
above and include a letter stating which requirements have not been met. 
 
2. If you have any questions, please feel free to contact me at [999-9999]. 
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Attachment 9 

AFROTC

mailto:AFPC.DP2NN.WORKFLOW@us.af.mil
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Attachment 10 

MEMORANDUM OF  APPOINTMENT  

Figure A10.1. Memorandum of Appointment. 
 

DEPARTMENT OF  THE AIR FORCE 
AIR FORCE ACCESSIONS CENTER (AETC) 

 
(1st day of month of commissioning)  

 
MEMORANDUM FOR 2D LT CARLOS N. RODRIGUEZ, Res AF [(NC)]*  
 
FROM: AFROTC Detachment 215/CC " fu l l  a d d re s s  n o t  req u i r ed  i f  i n  t h e  l e t t e rh ea d " 
 814 E. Third Street 
 Bloomington IN 47405-5701 
 
SUBJECT: Appointment as a Reserve of the Air Force 
 
1. By authority of the Secretary of the Air  Force, the Commander AFROTC, has directed me 

to inform you, by direction of the President, you are tendered an indefinite term appointment 
as a Reserve of the Air  Force in the grade shown above. Appointment is effective on date of 
acceptance. 

 
2. Execution of the accompanying Oath of Office constitutes acceptance of your appointment; 

no other evidence is required. You are requested to do this at once. If  you do not accept this 
Tender of Appointment within the month in which this memorandum is dated, it is canceled 
and must be returned with an explanation immediately. 

 
3. You will not perform the duties of an officer under this appointment until specifically ordered. 
 
4. Authority for this appointment is 10 U.S.C., Section 2106. 
 
 
 
 
 KAREN E. BILTZ, Colonel, USAF 
 Commander 
 
* NOTE:  If  Nurse commissionee (Category Q), enter “(NC)” 
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Attachment 11 

COMMISSIONING  RESERVE APPOINTMENT ORDER 

Figure A11.1. Commissioning Reserve Appointment Order. 
(Unit Heading) 

(Date) 
RESERVE ORDER  (Date same day as commissioning oath) 
RO-000 
 
TO: 2D LT JOHN ERIC DOLE  
 123 ANY STREET 
 YOUR TOWN, AL 36113-6106 
 
1. By direction of the President, the Air  Force appoints JOHN ERIC DOLE, XXX- XX-XXXX,  as a 
Reserve of the Air Force in the grade of 2d Lt. 
 
a. Date of Birth: 21 June 90 
 
b. Permanent Residence: (Same as above, unless otherwise indicated) 
 
c. Primary AFSC: 36P1 (obtain from assignment notification) 
 
d. Date of Appointment: 19 May 18 (same  
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Attachment 12 

SOURCE OF COMMISSIONING  CODES 

A12.1. Eligibility.  Currently, under Title 38, United States Code, Section 3011(c)(3)(B), Air  
Force ROTC cadets who commission and enter active duty after 1 October 96 are eligible to 
participate in the MGIB if  they received $3,400 or less in tuition, fees, and books during any 
year of eligibility. The eligibility  window for MGIB starts the day the cadet contracts and ends 
upon commissioning. the
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Attacmment 13 

COMMISSIONING  MEMORANDUM OF  INSTRUCTION 

Figure A13.1. Commissioning Memorandum of Instruction. 
MEMORANDUM FOR SECOND LIEUTENANT        (Cadet’s full name)        
 
FROM: AFROTC Detachment 999/CC " fu l l  a d d r e ss  n o t  r e q u i red  i f  i n  t h e  l e t t e rh ea d " 
 ?????? University 
 123 4th Street 
 Mytown NY 01010-000 
 
SUBJECT: Memorandum of Instruction 
 
1. On behalf of the detachment staff, I want to take this opportunity to congratulate you on your 
appointment as a second lieutenant in the United States Air  Force and wish you success in your 
career. 
 
2. Although you are assigned to Headquarters Air  Reserve Personnel Center (ARPC) in Denver, 
Colorado, Headquarters Air  Force Personnel Center (AFPC) maintains your records. If you have 
questions concerning your assignment or if  any changes occur in your status (for example, serious 
civil  involvements [e.g., felony charge], or a potentially disqualifying physical condition), you must 
contact AFPC immediately at: 
 
 AFPC/DPMLT 
 550 C Street West, Suite 10  
 Randolph AFB TX 78150-4712  
 Toll Free 1-800-531-5507 
 
Nurse, Pre-HPP, Physical 
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4. To bridge the gap between commissioning and entry into active duty, you are entitled to active-
du ty  medical benefits (only if  you do not have other medical coverage). This benefit 
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Attachment 14 

HEALTH INSURANCE STATEMENT  

Figure A14.1. Health Insurance Statement. 
 
I, ____________________________________, SSAN: ________________, 
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Attachment 15 

CROSS-COMMISSIONING CONDITIONAL RELEASE REQUEST  

Figure A15.1. Cross-Commissioning Conditional Release Request. 
 

(Letterhead) 
 

(Date) 
 
MEMORANDUM FOR AFROTC DETACHMENT 340/CC 
 AFROTC/DAF 
 IN TURN 
 
FROM:  [Current commissioning unit PMS or PNS and address] 
 
SUBJECT:  Conditional Release to Commission as an Officer of the Air Force 
 
1. [Cadet/Midshipman] Kerry N. Robins, XXX- XX-XXXX,  will complete [Army/Naval] ROTC 
on [date] and is currently scheduled to commission into the United States [Army/Navy/Marine 
Corps] on [date]. She has requested  on commission into the United States 
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Attachment 16 

CADET COUNSELING TABLE  

Table A16.1. Cadet Counseling Table. 
NOTE:  Below instances require both face-to-face counseling and documentation 

SCHOLARSHIPS 

  1. Scholarship Temporary Inactivation (Table 4.8) 
 2. 5-Year SECAF-Approved Maj Changes (paragraph 4.5.1.2) 

 STANDARDS 

3. Receiving a Conditional Event (CE) (paragraph 5.8.1) 
 CIVIL INVOLVEMENTS  

4. Civil Involvement (CI) Adjudication (paragraph 6.7.3) 
 CADET ACTIONS  

5. Results of Waiver Requests (paragraph 7.3.2) 
 6. PNA Status (paragraph 7.4) 

7. 
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POC SELECTION PROCESS 

17. No EA at PSP Results in Scholarship Withdrawal (paragraph 12.7) 
 18. Did not Receive an EA (paragraph 12.7) 
 CATEGORIZATION  

19. Rated Categorization (paragraph 14.3.9) 
 DISENROLLMENT  

20. FSIE (paragraph 16.5.3) 
 21. Scholarship Recoupment (paragraph 16.12) 
 22. Termination of Call to EAD (paragraph 16.13) 
 ENLISTED COMMISSIONING PROGRAMS  

23. ECP Student Standards (paragraph 18.4.1) 
 24. ECP Students Promoted to SSgt (paragraph 18.4.2) 
 25. Voluntary Disenrollment for ECP (paragraph 18.6.1.1) 
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Attachment 17 

SCHOLARSHIP RECOUPMENT ACTION TERMINATION REQUEST  

Figure A17.1. Scholarship Recoupment Action Termination Request. 
 

DEPARTMENT OF  THE AIR FORCE 
AIR FORCE ACCESSIONS CENTER (AETC) 

 

 (Date) 
 
MEMORANDUM FOR AFROTC DETACHMENT XXX/CC 
 
FROM: Cadet (Name) 
 
SUBJECT: Terminate Scholarship Recoupment 
 
I request the action to recoup my scholarship funds be terminated. I received a waiver of 
disenrollment and reenlisted into the AFROTC program. I request any money I have paid be 
refunded to me. I also understand that the debt will be reinstated if  I fail to commission into the 
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Attachment 18 

REQUEST TO RESCIND INVOLUNTARY CALL  TO EXTENDED ACTIVE  DUTY 
 

Figure A18.1. Request to Rescind Involuntary Call to Extended Active Duty. 
 

DEPARTMENT OF  THE AIR FORCE 
AIR FORCE ACCESSIONS CENTER (AETC) 

 

 (Date) 
 

MEMORANDUM FOR AFROTC DETACHMENT XXX/CC 
 
FROM: Cadet (Name) 
 
SUBJECT: Rescind Call to Involuntary Extended Active Duty (EAD) 
 
I request my call to EAD be rescinded. I received a waiver of disenrollment and reenlisted into 
the AFROTC program. I also understand that termination of my call to EAD is contingent upon 
my receipt of an Air Force commission. 


